Request for No-Cost Budget Revision

INSTRUCTIONS: Written requests for no-cost budget transfers should be made as soon as the need for

the revision is evident. The request should be made using the format shown below. Note that a full, but

concise, explanation of the need for the revision must be part of the request. The request should be submitted to the SRAC Director for review and approval by the Project Leader, Administrative Advisor and Director. Revisions must not affect the total annual budget for the participating institution and under no circumstances should budget revisions be made to allow work outside the framework of the original project proposal.


(Date)

TO: 

(Name of SRAC Director)

FROM: 
__________________________



(Name of participant)

SUBJECT: 
Budget Revision of Year X of SRAC Project “(Title of Project)”

I would like to request a budget revision for the (Name of Institution) portion of Year X of the SRAC

project “(Title of Project)” as follows:






Current Budget 


Revised Budget

Salaries & Wages 


$



$

Fringe Benefits 



$



$

Materials & Supplies 


$



$

Nonexpendable Equipment 

$



$

Travel




$



$

Contractual Services


$



$

Total




$



$

This budget revision is necessary because (explain the basis for the request).

APPROVED:

____________________________________

(Name), Project Leader


Date

____________________________________

(Name), Administrative Advisor
Date

____________________________________

(Name), Director, SRAC

Date
